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Chapter 1: Summarizing Business Activity and using the Financial Statements

Chapter 2 : Processing Accounting Information

Chapter 3: Accrual Accounting and the Financial Statements

Chapter 4: Internal Control and Managing Cash

Chapter 5: Accounting for Short-Term Investments and Receivables

Chapter 6: Accounting for Merchandise Inventory, Cost of Goods So]d, and the Gross Margin
Chapter 7: Accounting for Plant Assets. Intangible Assets, and Related Expenses

Chapter 8: Accounting for Current and Long-Term Liabilities

. Chapter 9: Measuring and Reporting Stockholders Equity
. Chapter 10: Accounting for Long-Term Investments and International Operations

. Chapter 11: Using the Income Statement and the Financial Statement Notes: Additional Corporate

Reporting Issues -

12.
13.
14.
15.
16.
17.
18.
18.
20.

Chapter 12: Preparing and Using the Statement of Cash Flows

Chapter 13: Financial Statement Analysis for Decision Making

Appendix A: The Annual Report of Land's End, Inc.

Appendix B: Time Value of Money: Future Value and Present Value
Appendix C: Summary of Generally Accepted Accounting Principles (GAAP)
Appendix D: Accounting for Partnerships

Appendix E: Modern Accounting Information Systems

Appendix F: Special Accounting Journals

Appendix G : Check Figures
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BB & | AESHEI] #HY4ES | Warren Brent Roby

This course will consist of supervise | readings of two textbooks. In addition, the

instructor will select or ticles from the business press such as the Wall Street Journal,
# Business Week, the Japan Times, etc.
o
g -
=
Students will read on their own. Class sessions will be devoted to discussions of
= content. In addition, the instructor will highlight important terminology. There will be
mini-lectures on cultural topics which emerge from the readings.
=
B
=2
7| Business in Action (BA) Seibido Publishing 1998
5d 7;‘ Economics in our life (EL) Seibido Publishing 1996
= Matierials available in the Dokkyo University Library such as the Wall Street
& Journal, Business Week, the Japan Times.
5 =3
X
ZIEY
= Bi-Weekly quizzes count for 40% of grade, In~class participation {graded daily) is also
il 40%, 20% of the grade comes from written homewaork.
;]
&
=z,
% g Students must attend regularly and participate actively, Students should own a good
% % English dictionary.
&
El
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10.

1.

12,

13.

14.

15.
18.

17.

18.

19.

20.

21.

22.

23.
24.

. Introduction of course. Get acquainted.

Discussion of syllabus, Brief English proficiency examination.

. BA pages 5-15

Mini-lecture on American eating attitudes

. BA pages 16-25

McDonalds menu exercise

. BA pages 26-30

First quiz

. BA 33-43

Discussion of the factory system and robotization

. BA 44-57

Discussion of innovation and think tanks.

. EL 1-12

Discussion of the history of economics

. Class discussion on US, European, Japanese Auto Industries

Second quiz

. BA 60-69

Discussion of Japanese Beuerage industry
BA T70-80

Discussion of brand names and brand loyalty
EL 13-24

Discussion of consumerism

Discussion of advertising

Third quiz

BA 82-91

Discussion of business creation and government help interference
BA 92-101

Discussion of business travel

Reading of Boeing promotional literature (supplied by instructor)
Review of all yellow sidebars in BA

Fourth quiz

EL 25-36

Discussion of banking

EL 37-45

Discussion of public policy (government)

EL 46-57 .

Discussion of economic philosophies

EL 58-70 ‘

Fifth quiz

EL T1-77

Reading from business press (to be determined)

More reading from business press

More leading from business press

Concluding lecture

Sixth quiz
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[Rationality and Administrative Decision Making] & TA Behaviral Model of Rational Choice] DO#E
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[Cognitive limits on rationality] DEEEIE
The concept of Rationarity
same as above
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Perception and identifications
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same as above
Communication -

same as above
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ﬁ- B £ e ’ Mg Warren Brent Roby

This course will introduce students to English language business correspondence

e

letters, memos, faxes, and e-mail.

m oo

|

Students will be taught to read and write business correspondence in English. The

B students will produce a portfolio of exemplars based on models provided by the instuctor

and under the instructor's guidance, Most writter work will be submitted by the

% students, corrected by the instructor, and then vevised by the student.

B

=
Z An Introduction to Business English (IBE) Seibido Publishing 1993
A

& 3

[ The instructor will provide a file of English Business writings. These will
£
= supplement the models contained in the required textbook.

" %
X

A

=

40% of the grade will be based on reading exercises, 40% will be based on writing

exercises, 20% will be based on vocabulary quizzes.

¥ ow EH OH

Students must attend regularly and participate actively, Students should own a goal

English dictionary and grammar.

o 2 7Y DR
0 5 HEE | o
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10.
11.

12.

13.
14.
15.
16.
17.
18.
i8.
20.
21.
22.
23.
24.

Mini-lecture on composition strategies

. IBE 7-15
. IBE 16-28

First vocabulary quiz

. IBE 27-3%

Mini-lecture on Us notjons of politeness in writing -

. IBE 40-51

Mini-lecture on dos and don’ts of wardprocessing

. IBE 52-65

IBE 66-73

Second vocabulary quiz

. IBE 74-80

Mini-lecture on e—mai'I conventions etiquette
IBE 81-96

IBE 97-110

Portfolio due

IBE 111-123

Third vocabulary quiz

. Introduction to course. Brief English proficiency examination.

. IBE 1-6

[
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