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Resources

Resources is a space where instructors can easily post resources, including teaching materials.
Resources added are published only to the course members.

IAdd resource

1. Click Add Resource from Resources page, to open Add | Resources | E[ Add Resource | # Manage Resources
Resource Page. Lecture Sides : Total S tems
. g Please go 1o the comesponding page for lecture skdes of each dass. . 20130301 04:50
2. Enter the title of the resource. s
3. Set the resource icon or description, click Additional Settings. You R Y et o
can select the icon and enter the description. Size of an icon is — i =
60x60 pixels. (Different image sizes can be uploaded. ) Resources page
P R ( 9 P ) ||z Add Resource pag
4. Enter the title of the page.
5

. Set the period for this resource to be published.(optional)
6. Enter the text for the page of the resource.

You can attach various files such as video files and
images. (For more information about adding a file, please
check —“How to add a file” .)

Adg Resource

7. 7. A panel will appear after you click on Save. ] Aadonal Seings Geon, escipbon)
8. 8. Click on Add a resource published if you want to make the Ll

page available to the students immediately. Or choose Add a Fecoge

resource unpublished if you want to keep the page unavailable Period

to students for the time being. P—

I’HIH?HJ.“_ BHERIRRRAMENEE

.

[ cancat |
» Manage Rescurces

Add Resource page

A new resource will be added. Continue?

l Add a resource published

| Add a resource unpublished |

Cancel
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I Edit Resources

o Lo h | Unpublish | Pages Updated Order Manage
I Edit title and description of resources —
Published 3 2017-12-15 14:24 A o
1. Click [#]in Manage Resources page and select Edit Title and I ; . a1 .| © Edit Title and Description
Description (a). ! ARz
) | it Pages
2. Modify the contents title, icon and description then click Save. Published 1 20014141 g
Published 1 20112-14 |
4
I Add page Published 1 20112141 = Export
1. Click [£:]in Manage Resources page and select Edit Pages (b). Unpublished 1 2014-10-06 L. e
2. Click Add Page (c) and open Add Page screen.
3. Enter the page title and text. You may add multiple pages.
4. For each page, you may set the publication period.
5. Check details of the page and click Add to add the page if no )
revision is needed. Select Edit Pages
Manage Resources: lecture notes (C)
-r Add Page
I Edit each page } -
lecture notes [ Open Top Page |
Updated: 20170727 10:08.
1. Click [&]in Manage Resources: Resource’s page and select Edit — T | o m&' —
(d). Then, you can open the Edit Page. [ Top Page 177 [Publahed ] U ( T ] e
2. Click Update after editing the page. ] [ouonsl Mhumston S | [Pubished] Ut ’
. 3 Note Pub ] ublished | Access Data
* You can also edit pages from the bottom of each page for the = e 4 ’
students.
Manage Resources
= Resource’s page
Prof. Baba - Version 1.1 (2016-07-04 11:08) (Edit | Track Changes | Access Dala)
I Publish Resources
Pages can be published individually and the entire resource can Manage Resources > Raseurces
also be published including all its pages. B oo Pesares | 00
Please check the resources and edd pages by dicking on the Manage menu( L} )
To publish 1o course students, please make resources and pages “published”.
. . . Even if you setthe publicalion period, he student cannat vew the page wnless itis in the “published” state
I Publishing entire resource
Title i Bubliah looublish _ Pages Updated Order Manage
Click in Manage Resources page B[] Lecturs Slide @l Pubished 3 2018-02.21 1435 v o
E ResowcejSupplementary @l Pubished 1 2018-02-21 1434 - o

I Publish specific pages

1. Click [2] and select Edit, and open Manage Resources page.
2. Click to publish or click @ to unpublish each page.

https://doc.manaba.jp/doc/course2-manual/teacher2.95/en/

] Manage Resources page

»

Setting for publishing entire resource

Manage Resources: Lecture Slide

+[* Add Page

. Lecture suae [ Open Top Page |0

Updated 20180221 1435
Viws:

Page Title & Views | Publish /Unpublish  Viewable Order  Manage
| Weakl - o
3| Week2 alw ]
3| weers NE )
o| weeks i | @
jpaks - &

5 »Uanage Resowces

s Manage Resources page

Setting for publishing selected pages
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IView access data

Instructors can view access data of each student. Click Access 24 besturesiges
Data on each page to view it.

Week 1 F Manage Resources

Ustes: 2110000 254

[ tectsre sudes
Please see the aitached presentation material tnat | used during foday's class. We covered the
Tolon <5

Depending on the student's access, it will change into three
status.
e Unread:
The resource has not been accessed by the student after it
has been published.
*Even if the resource is accessed outside the period for
this resource to be published, it will be treated as unread. B
e Read: o
The resource was accessed by the student during the
period for this resource to be published after it was
published.

« Update unread : )
. Access Data
Instructor has updated an already published resource

(which students have accessed before), but that updated
resource is not yet been accessed by students.

Resource page

| Access Data
Resource Lecture Slides’ was accessed 118 times.
. . Page Week 1 was accessed 70 times.
The student's first access to the newly published resource Of the 6 course 2 have this
after creating or editing the resource, is displayed in the Only students || Show Course Instructors
"Viewed at" column. Name 1D Code Status Viewed at
Even if the resource is accessed many times after the first Christina Jones Read 2013-03-02 02:58
access,unless the instructor edits the resource, the "Viewed Andy Kennan 35693010 Unread
at" column is not overwritten,and the first access is Carlos Macedo 35693055 Read 2013-03-02 02.59
disp|ayed . Adelina Rossi 35693523 Unread
. . " Allese Willi 35888423 Unread
If you access the resource again with the status of "Update =AML -
unread", the status will be changed to "Read" and "Viewed Access Data page
at" column will be overwritten by the date and time of the re-
access.

I Import / Export a resource ‘
Instructors may export a resourse and save it to own their Manage Resources Freses
computer. You may replicate the resourse in another course by e -
importing data yOu have exported- Please check he resources and et pages by dicking on the Manage menul &)

To PUSESN 10 COWSE SIUDENts. PIRASE MAke ESOUTCES and Fages "PUblisned.
Even if you st the puslicalon period, e shident cannal view the page Unless Ris in e “puslished” state

Titie Views  Publish Unpubiisn  Pages updated Order Manage

Please refer to the tests or assignments’ page, in order to inport /
export a resourse.

2 @ | Fublshed 5 20180221 14:35 v @

0 st + | 20180221  © EGATHle and Description

%) Ed
Export All Resources b

You cannot replicate the comments of the resources.

Manage Resources
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I Delete Resources

I Delete entire resource

1. Click Manage Resources on the top right button of the
Resources screen.

2. Change the content to Unpublish on the Manage Resources
screen.

3. Click [ of the content and select Delete.

I Delete page by page of content

1. Click Manage Resources on the top right button of the
Resources screen.

2. On the Manage Resources screen, click on the Title of the
content.

3. Change the status of the page to Unpublish.

4. Click [&] of the page and select Delete.

https://doc.manaba.jp/doc/course2-manual/teacher2.95/en/

Manage Resources

Fhease chack he resources and e pages by dicking on the Manage menu( 1))
To pusiesh 1o ourse shudents, plasse make resoieces and pages “pubhshed

Evun i you setthe publication period, s stucent cannot dew 10 pags unless itis in the “published state

Titie: Views.
B Lechure Side 2
Not published - Resources 13

Publish | Uspublish  Pages.

W Publshed 5

!

»Resources

E[3 Add Rasource Import

Updated Order Mamage
20180221 1435 - o
anggagq G Edt Tile and Description
B EdtPages

Bl Open Top PageD

Manage Resources

Manage Resources: lecture notes

lecture notes [ Open Top Page |

Page Title 0
1| TopFage
2| Additional Informiation

3| Motes

+0) Add Page

Updated: 2017-07-27 18:08

Views: 184
Views | Publish (Unpublish | Viewable Order  Mamage
12 @l Published v &
3 @ Pubished alw [}

Manage Resources:
Resource’s page
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