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Grades

You may publish grade information of tests and assignments handed out in manaba; grade information may include scores and
feedback. You may also register grades of extracurricular activities, practical training, labs or attendance.

I Register grades

I Register grades of tests and assignments

1. Register grades of a test or an assignment from the
administration page.

* Please refer to "Score and register grades of a test" to register
test grades.

* Please refer to Evaluate submissions / Register grades to
register assignment grades.

2. 2 Click Grades tab in the course menu and open Grades
Administration page. All grades registered from Tests
Administration page and Assignments Administration page are
automatically listed in the Grades area.

I Register other grades

2. Enter the title of the grade.
3. Enter the start date and end date of the test / assignment.
(optional) |

1. Click Add Grades from Grades Administration page.
Grades

4. Download Grade Registration Sheet. Sredes emimstrsten * Vs | penes
5. Enter in either "#Score","#Rating" or "#Comment" on the Grade \
Registration Sheet. Pease aditthe date, check and register e grades by clicking on the Manage menu( ) ."‘."
* Steps to fill out the sheet are explained inside this sheet. . Tt Adminstersd on numn:uawm...-""’"“g;"“ Registersd Wanago
6. Click Upload and upload the Grade Registration Sheet you have 1 [et) vioosty quiz3 m..'.ar" sorne | OMems | (9
filled out. 2 | (st ) Rafecson .".'_’f,:.m.. oy | s | (@
On this sheet, registration is possible only for the line in which 3 |(oree] Westy Quize ' oy ame | @
information is entered in one of "#Score", "#Rating" and r ‘|
"“#Comment". Add Grades
If you would like to register a score of 0, please input 0 in "# l JGradeS Administration
Score". page
Register Grades v

If you do not register any grades, you can not publish it.

Tile |

Started

Ended

Saving the grades does not make it available to your
students. You must now publish the grades to let your
students know about them.

(Q)oownicsd Grade Registration Sheet
+,| Grade Registration Sheet

€ Uoiosagrade sata

Upiload grade data to register grades i §
Choosa File | No fle chosen Upload

7. Once grade registration is completed, Download registered
grades to confirm section will appear. Click Download and ? Grades Amintraton
check the grade data you uploaded.

Register Grades page
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I Publish grades to students

In order to publish registered grades to students, click = | in
Grades Administration page.

aInstructor | 44 Student Instructor screen

‘Grades Administration

E E View s 4-structor 22 Student
i Should you wish to send a reminder message, click Publish o
and send reminder. i
: E Please o e date, check and register the grades by dicking on the Manage menu( )
.« Use Student button to view the list of grades which are : e
L] Titse Admanistered on Publish | Unpublish on Regestered  Manage

published to students.

Not

[
[rs—— spaceg | Dlems
Not
2 ss. Reflecnon Urgatdnbat speciieg | 10MS L]
3 | Weekly Quiz1 Not 4 beens o
. . Unoutishod specified 4 items

Check uploaded grade data thoroughly before you publish e
grades. :

& Instructor | 44 Student Student screen

| Grades View s | A-Instructor | 44 Student

This page replicates the soreen seen by shudents.

The review $6c50n displars ledback entered by the insiructar for Mamsshas 25 if they wire students, in order 1o 508 how i will display on the
screen for he students

Similarly, Be position graph shows the score enterad by Me instruclor, as seen by students. (Use Mis funcon 10 review your enlry )

Data such as average scores and standard devations ane calculabed withowt including the instuctors own score.

Titie Grade towres €< POSHION >3 highar

Not

Refleetios .
o submitied

Total 1./ 440900/ Min 50 / Max 90 1 Stager 0.0

IOverwrite grades / Download grades

Follow the steps below in order to change scores or comments of a npublished sp:lc?;ned 0items ted
test or assignment.
X Mot - a
Unpublished spacifiad 1items
. . £ Edit Title and
I A : Register grades on the web npublished 4 Administration Date
1. Click [&] on Grades Administration page and select Submission IE/ Grades List I
St.atus' , . , Mahage Grades
2. Click the user’s name you would like to score and the user’s
Register Grades page will be opened. o
. ) ) Grades Administration
3. Click Update once you fill out the necessary fields. page
. . . 1 Grades List
To delete all items of registered grades, please click the Aenecton
"Delete Grade" button. Publish | Unpublshed Mot published
If you want to return only registered "#Score" to "Unscored" “"'"':“‘"“ et EeRae R E
epistered T noms
not all items, please confirm the next "B : Register grades _
using an Excel sheet". A e
The orades edded here are also reflected bo e studenl’s submission stalus ofthe assignment > Submission Status
StudentiD Score Grader Submitied on
u201801 4 poirts Prof. Baba 2017-08-03 161250
I B: Register grades using an Excel sheet MBU HOBUNAC u201502 13 points Prol. Bada 20170803 161258
5 A SANESUE u201803 14 paints Prof. Baba 2017-08-03 161250
You can not use the Excel sheet to delete all items of registered (3 DATEMSKIUNE vantses et Pt Bt 20038
grades. Grades List page
The method of correcting the registered grade is as follows.
Manage Grades
1. Click [&] on Grades Administration page and select Manage Suluchos
Publish | Unpubdished Unputlished
Grades Administered between 2018-02-01 15:00 ~ 2018-02-28 1500
2. Upload Grade Registration sheet again from Upload and the Rogistered Tiers
grade data will be updated with new data. [ Graes Ust || @ Manape Grades
3. Once update is completed, click Download and check grade data
you uploaded. @ word sradeata
T ooooooooooooooooooooooooy Y [ - :DT'f.‘I,?}‘il]F\E"-'C‘-'iL-"m Upload
On the Grade Registration sheet, overwrite registration is i ?Zf:ﬂ":::"”“’““”“”“""“""
E possible Only for the |ine in Wthh information iS entered in one . * The grades ane currently unpublished You can publish them fram the Grades tab.
of "#Score", "#Rating" and "#Comment". Even if all the items | S

are left blank, the results of registered students will not be

deleted. Register Grades page

i Toreturn the registered "#Score" to "Unscored", make

: "#Score" cell blank and enter text or numerical values in either
| "#Rating" or "#Comment" Please register. |
To register "#Rating" or "#Comment" in addition to "#Score" :
already registered, leave "#Score" cell entered Please upload.
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I Download all grades

Click Export All Grades from Grades Administration page. You Grades Administration Viewe as | nstructon | 44 Stsdent
may download all the grades registered in manaba at the moment. Add Grades
Flease edd the date, check and register the grades by dicking on the Manage menu( {1 )
L Title Administered oa Pubksh | Unpublish HMD:M Registered  Manage
R
If you check Include students' rating column, you can ey R 2o | @
download not only total score but also "rating". 5 |fEm|omen R T
3 |[(Grae | Weekty Quirt Unputishad P gm.;d- I:-I(?wT:»e
J§ Grades List
B Manage Grades
& Grades Administration
f page
& Export All Grades
L.
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